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25X1A63

MEMORARDAM FOR: Assistant Director for Pergonnel

FROM H Chief of Logistice
SUBJECT : appesrance of [ 2 25X1A6a

1. Reference umwmmmmnx‘g'mimm%:
relative to the sppearsnce of the entrance, entrance ball end porch
«t [ 1 understend thst on 12 November, you further
aiscussed this subject with Messrs. I ©© t*  25X1A9a
logistice Olfice.

2. The following positive &  have been taken to correct
unsatisfactory conditions st 25X1A6a

a. On 10 November 1954, Public Bulldings Service was
mmsmwmwwismmmh. As 8
result, m:mmtumlycmnytm
Char Force oo Monday, 15 November 1954,

b. The PES Buperintendent indicated that representatives
ca!hilnfﬁmﬁllpnhumwwmmmtm
force snd contrsctors' mechanics do ot use the porch as
& collection point for new equipment andfor debris.
Representatives of the Space, Maintensuce snd Pecilities
mmwsm;aﬂimnnmmm-mmmm
the cooperation of Agency pereonnel in effecting good
bhouse-kEseping practices.

ce The FBB £ mtmmm;nmsmgofm
poreh, e:n;tmcemﬂmmwefm.mm. Zhe

A reguest for painting wee sumitted to the |
several months &g, »ut he held the reguast
pending completion of the air conditioning and utility
wiring contrsct. Present indications are that painting will
mmﬂedﬁmmntmrmtﬁmrlﬁh.

d» mmmmmemmmmmmm
accordance with prescribed cleaning standards, i.e. trash
removal every 4dmy, mpingmthiﬁm,mmgmﬂ
waxing every thirteen (13) weeks.
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=38 Ammxammmmwmmmme
@Mmmekmwmmm:

1. BRemove vending machines from the entrance
mmmmmmmmt etairwvell
nearest the hall.

2. mmy»mwnmm-mme
and re-install in & less conspicucus loecation
in the entrence hall.

3. Replace several varieties of directional signs
with one uniform type.

4. Remove &1l posters vhich are not abgolutely
eggential.

2+ Replace seven (7) nondescript lighting fixtures
prezently installed in the entrapce hall with
two, two tube fluovrescent type.

3. Plesse be sssured that continuous efforis will be made to
maintain an sppearence which vill fevorebly impress those who enter

A study is being mede relative %o the Loen 25X1ABa

5X1A9a
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Executive Officer, PO .

Special Asst. to DD/A.
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